
 

PARENT VOLUNTEER OPPORTUNITIES 
 
Thank you for your interest in volunteering for this year’s show.  There are many volunteering 
opportunities throughout the show and we hope that the descriptions below help you to narrow 
down where you would like to help.  Please feel free to volunteer for more than one thing.  
Additionally, please have all volunteer sheets into Maria Thornton either by dropping off at 
Marmion or by emailing her at mthornton@marmion.org no later than Wednesday, January 14th. 
 
Should you have any questions or need further information, please do not hesitate to contact 
Maria Thornton at (630) 631-3537 or via email address mthornton@marmion.org 
 
Once we have received all Parent Volunteer Forms we will be contacting you via email with the 
job that has been assigned to you and the next step you need to take in helping out.  Thank you in 
advance for your help. 
 
 

I. Prop Assistant:  Assist our Prop Masters in obtaining items for the stage.  This 
will involve shopping and obtaining items at the lowest possible cost.  Please be sure 
to hold on to all receipts for proper reimbursement. 
 

II. Costumes:  These volunteers work closely with the Director to develop costume 
designs for the show, understanding that ultimately the vision of the director is the 
end goal.  Involves purchasing of fabric, clothes, shoes at the lowest possible cost.  
Possible renting of costumes.  Coordinate with seamstresses to ensure that all 
costumes are complete by show time.   
 
Seamstresses: Work closely with Costume Mistress/Master to develop costumes 
for the show.  Possibly assist in purchasing of items if necessary. 

 
III. Set Construction: Assist the Set Construction Master in building the set and 

assisting in managing students who are assisting with the set construction. 
 
 

IV. Gym Transformation: This is a multi-step project and requires a lot of hands, 
especially from the fathers.  The first step will be arranging audience chairs on the 
floor and on the risers.  Once completed we then need numbering/labeling each chair 
and the aisles so that audience members can locate their seats with ease.   This will 
take place during tech week, more than likely Tuesday or Wednesday.  More 
information will be provided as the date approaches. 
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V. Opening Night Cast/Crew/Pit Dinner: The Opening Night Cast/Crew/Pit 

Dinner has become a tradition that all members of the cast and crew have truly 
enjoyed over the years.  It gives everyone time to come together and enjoy each 
other’s company on opening night. 
 
The dinner takes place on Friday, March 6th  and must begin no later than 5:00p.m. to 
allow all cast, crew and pit members to eat and prepare for the show. 
 
The coordinator responsibilities are as follows: 

• Develop a menu  (remember we are in lent) 
• Send out invitations to all cast and crew and pit members 
• Contact and work closely with volunteers to set-up, prepare meal and 

clean up meal 
• Contact volunteers and coordinate with all who offered to donate food for 

the dinner 
 

VI. Box Office:  Responsible selling at the door tickets as well as ensuring patrons receive 
their tickets that are in will call.   
 

VII. Opening Night Gala: The Opening Night Gala is another tradition that audience 
members look forward to and rave about.  Audience members enjoy a beautiful variety of 
complimentary desserts during intermission.  Although the end result is dessert during 
intermission on opening night there are many steps to accomplish that event.   

 
Decorating of the Foyer area – A theme is picked directly relating to our show and 
the foyer area is transformed to reflect that theme.  We usually begin set up at 3pm on 
Friday, March 6. 
 
Baking of Desserts – In order for us to offer complimentary desserts we rely on the 
parents of  our cast and crew to bake those desserts.  We do try and provide high end 
delicious desserts.  Something you would make to take to a dinner party.   We do ask 
ALL parents in the show to donate in one form or another.   Drop off is always the 
Friday of opening night at Marmion.  Please plan on baking an item for the gala, it 
is much appreciated. 
 
Staging of the baked goods – Once we have received all of these delicious baked 
good, we need to display them beautifully on many different dishes and trays.  This is 
done on Friday, March 6 at about 4:00p.m. and does take some time to do, but is well 
worth the effort. 
 
 



Helpers during intermission – Assist in placing desserts on the tables in the foyer, 
prior to audience members coming out of theater for intermission.  Assisting audience 
members with serving of desserts or any other assistance they might need to ensure 
their enjoyment of our intermission. 
 

VIII. Concession Workers:  We sell candy, water, flowers and pictures on Saturday 
and Sunday before the show and during intermission.    
 

IX. Cleaning Up After the Show: Immediately after the Sunday performance.  
Cleaning up the dressing rooms, organizing costumes and arranging for proper 
cleaning,  picking up chairs and getting them ready for pick up by rental company, 
organizing props.  A general picking up of areas and items involving the play.  Does 
not include striking the set. 

 
X. Cleaning/Dry Cleaning of clothes: Sorting through the costumes to 

determine what is returned to rental company, what goes to dry cleaners and what can 
be cleaned at volunteers home.  This is an important last step to our production and 
ensures that our costumes are well taken care of and that all of other items are 
returned in a timely manner. 

XI. Food/Snack for the Actors:  We ask that ALL parents donate granola bars 
and water (GALLON SIZE ONLY) for the actors to be consumed the weekend of the 
play.  These should be sent with your child the first day of tech week. 

 

 

Please note:  All volunteer positions are for parents of current Marmion 
and Rosary students.  This is to ensure that every present parent is 
given the opportunity to help.  Should someone who is not a 
Marmion/Rosary current parent want to volunteer authorization must 
be obtained from Ms. Voris directly. 


